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Accessing Online Item Samplers through the

Training Center

NOTE: Access online item samplers through the TestNav app when using the Training Center. While there are no item
samplers available specifically for OLPA, students can prepare for the OLPA administration using the Reading and
Mathematics MCA online item samplers.

Sign

in to the Training Center

To sign in to the Training Center, ensure the brown Training
Center button is selected. Then enter your username and
password and select Sign In.

Minnesota Statewide Assessments

Nex  f Technoony Rescurces @ Resources & Traming M Siuden Resources > B4 Reporting Resources > @ Suggort

@ PearsonAccess Next
Use this site to access test administration activities. Select either Sign In to PearsonAccess Next or Sign In to the

Training Center. PearsonAccess Next and the Training Center use the same username and password. If you need a
login, please contact your District Assessment Coordinator.

Sign In to PearsonAccess Next »

sl Sign In to the Training Center »

Create a Practice Test Session

1. From the Home page, under Testing, select Sessions.

2. Select the dropdown menu next to the right of the Start
button and select Create / Edit Sessions.

3. On the New Session screen, enter the required
information as indicated by the asterisks (¥*).

Session Name*

Organization*

Test Assigned*

Proctor Reads Aloud: not used

Training PearsonAccess"™® W Minesota>2015-2016> MCA2016~  CFLMIDDLE 301 (S555.08301) &~

TESTING REPORTS

* Welcome fo PearsonAcoess"®"t

Select an action from one of the dropdown menus under 0o ! SESSIONS Help Desk
Phone: 8888178659

Sessions  co to Students in Sessions »

= Tasks 0 Selected

Select Tasks

All Tasks

Find Sessions Create | Edit Sessions

ssssssss ©

New Sesson

SessionName'  Organiza on

mmmmmmmmmmmmmmm

Form Group Type*: most students will be assigned to the Main form group type.
o For mathematics and science, the Main form group is assigned to students requiring standard text-to-

speech or accommodated text-to-speech.

o For science only, students using the script accommodation in conjunction with the online item sampler will

be assigned to the Accommodated form group type.

o Separate sessions must be set up if students need to be assigned to different form group types.

NOTE: While the Data Entry form group type will appear, it should not be selected as the form group type for

administering item samplers in the Training Center.

Scheduled Start Date*: date is for planning purposes only; the test session will start whenever the Start button

is selected, regardless of the date entered here.

Precaching Computer*: work with your technology staff on what to select, as needed.
Scheduled Start Time and Lab Location: optional fields that can be used to organize test sessions as needed.
4, Select Create. Once the test session is created, it will appear on the left under Create Session.




©

Pearson

Adding Sample Students to the Test Session

The Training Center does not contain any live student data, meaning that precode files containing student
demographic and test eligibility information are not loaded to the Training Center. Sample students have been created
in the Training Center by Pearson for item sampler administration. Sample students have generic student names and

do not have student-specific information:

e “M Student” for students taking reading item samplers and students requiring standard text-to-speech for

mathematics and science item samplers.

e “AStudent” for students requiring accommodated text-to-speech for mathematics and science item samplers
and students requiring the science script accommodation in conjunction with the science item sampler.

1. From the Home page, under Testing, select Students in
Sessions.

2. Inthe Session List, select Add a Session. In the Session
Name field, begin entering the name of the test session.
Select the checkbox next to the test session, and select
Add Selected.

3. Select the dropdown menu next to the right of the Start
button and select Students.

4. On the Add Students to Sessions tab, under the Sessions
dropdown, select the test session.

T[ainingPearsonAccess"E" ™ Minnesota > 2015-2016 > MCA 2016~  CFL MIDDLE 301 (555509301)~ &~

# e = L)
Home Setup Testng  Support

SETUP TESTING REPORTS

Select an action e Select an action e Select an action h
* Welcome to PearsonAccess''*t Se: . Contact

Select an action from ummmdvmwm““ Sssens Help Desk

Phone: 888-817-8659

Session List Add a Session T Filter » ¢

nin

2 items of 2
NINA 2 -

[ NINA'S CLASS

Find Students In the selected session|

Filters Clear Hide
Organization

MARSS/SSID Add Selected

Students in seSSions Go to Sessions »
= Tasks 0 Selected E Sstudent

Select Tasks

IManage

Al Tasks L
Session List TEST SESSIOl  Student Test Statuses
Add a Session Students
NINA'S CLASS Student Tests I

Add Students to Sessions Remave Students from Sessions Move Students between Sessions

Add Students to Sessions

Session Find available students within CFL MIDDLE 301 ~
NINA'S CLASS (Grade 07 Mathematic + Last Name starts with

Student Organization
@Search or select a filter to view results.
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5. Under Find available students with (your school), D
select the dropdown next to the Search button and Add Students fo Sessions

Session Find available students within CFL MIDDLE 301 -

select the checkbox next to Show all results.

[91Show all results

6' Select StudentS, u p to 25 at a t| me. Tasks for Students in Sessions ©Add Task | € Previous Task | Next Task > | Exit Tasks x

Add Students s Remove Students from Sessions  Move Students between Sessions

Add Students to Sessions Reset

e For reading item samplers, select the checkbox next
to each student with the name “Student, M".

Session Find available students within CFL MIDDLE 301 +

NINAS CLASS (Grade 07 Mathematice

6 available student(s) found

* Formathematics or science item samplers, select the e e o
checkbox next to each student with the name STUDENT, A AL310006£553)

STUDENT, M (4101000659450)
STUDENT, M (6112000659666)
STUDENT, M (6092000659612)

CFL MIDDLE 301
CFL MIDDLE 301
CFL MIDDLE 301

(5555-09-301 MAIN - GR 07 MATH

(5555-09-301

o & )

o & )

[} GFL MIDDLE 301 (8565-03-301) MAIN - GR 07 MATH
o & )

L) ( ) MAIN - GR 07 MATH
o & )

o E\O0 oo 0o

“Student, M” (for standard text-to-speech) or
“Student, A" (for accommodated text-to-speech or the
science script accommodation in conjunction with
the online item sampler).

(5655-09-301 MAIN - GR 07 MATH

e Or, to select all the students on the page, select the
checkbox at the top on the left, next to the Student
column header. If selecting the checkbox in the top Add Studens to Sessions

left corner, verify that you have selected the correct
students (“Student, M.” or “Student, A.") for 8 st s ourd

h H d H B ) Student Organization Group
mat ematlcs and science. STUDENT, A (6102000659929) © CFL MIDDLE 301 (5555-09-301) MAIN - GR 07 MATH
STUDENT. A (4071000659741) © CFL MIDDLE 301 (5555-09-301) MAIN - GR 07 MATH
STUDENT, A (4031000659963) © CFL MIDDLE 301 (5555-09-301) MAIN - GR 07 MATH
STUDENT, M (4101000659450) © CFL MIDDLE 301 (5555-09-301) MAIN - GR 07 MATH
7_ Select Add . STUDENT, M (6112000659666) © CFL MIDDLE 301 (5555-09-301) MAIN - GR 07 MATH
STUDENT, M (6092000659612) © CFL MIDDLE 301 (5555-09-301) MAIN - GR 07 MATH

Tasks for Students in Sessions ©Add Task | € Previous Task | Next Task > | Exit Tasks x

8. Once Add is selected, a “Success, Changes saved”
message will appear on the green bar.

Add Stud Remove Students Move Students between Sessions

Success
Changes saved

9. Select Exit Tasks at the top right to return to the

Students in Sessions screen. The student(s) you added @

will now display in the test session.

To add additional students at a later time, follow the same
steps.
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Print Student Testing Tickets

Student testing tickets are needed for students to sign in to the item samplers.

1. From the Home page, under Testing, select Students in
Sessions.

2. Add the test session to the Session List.

3. Print student testing tickets for the entire test session or
by selecting individual students.

To print tickets for all students in the test session,
select Testing Tickets and Scheduled Sessions.
Under Student Testing Tickets, select Print all for
this session.

To print individual student tickets, select the
checkbox next to the student or students. Then
select Testing Tickets and Scheduled Sessions.
Under Student Testing Tickets, select Print select for
this session.

Training PearsonAccess™* W Minnesota > 2015 - 2016 > MCA 2016 ~

Select an action hod

CFLMIDDLE 301 (555509301} &=

TESTING

Select an action -

Student Tests

REPORTS

Select an action bt

Find Students

Filters
Organization

* Welcome to PearsonAccessiot Sessions & Contact
Select an action from one of the urmW”‘”“E”‘s " sessons Help Desk
Phene: 838 8178650
Session List Add a Session

T Filter » ¢

nin

2 items of 2

NINA 2

W ) NINA'S CLASS

In the selected session|

Clear Hide

re | B

jons | Clear

Find Students In the

Filters
Organization

MARSS/SSID

Local Use Data

Add Selected
session List NINA'S GLASS
Add a Session 8 Testing Tickets and Scheduled Sessions ~ LIV AT
NINA'S CLASS Scheduled Sessions
STUDENT TESTING TICKETS
Print all for this session
Print selected for this session
session List NINASIGEESS
Add a Session & Testing Tickets and Scheduled Sessions ~ [l DEETRP 42
NINA'S CLASS Scheduled Sessions.

STUDENT TESTING TICKETS
Frint all for this session

Print selected for this session

selected session(s) above

Clear Hide 6 Results
[F] MARSSISSID Last Hame First Hame Middle Nan|
¥031000659963 @ STUDENT A
LLE]
£102000659929 @ STUDENT A

1ms
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4, When the tickets open, they are set up to print as one
ticket per page. To change how the tickets are printed,
select a different print option (4 Per Page, Grid, or List)

from the dropdown menu.

5. Print the student testing tickets using your browser’s

print function.

\,

{1 Per Page H )
1 Per Page
4 Per Page

STUDENT TESGrid

Student STUL auE:
Session NINA'S CLASS

Date of Birth (07/04/2001
Test Grade 07 Mathematics OLPA

You are authorized to take the electronic version of
in order to access the test on the device. Please w

Select a print forma

KET
b00659963)

Select Minnesota in the application or go to http:/
Username 08340228612
Password 2fb23f

Computer/device used:

Prepare and Start the Practice Test Session and Unlock Student Tests

Students must be added to the test session before the test session can be prepared and started. Test sessions will not

automatically stop, time out, or expire.

1. From the Home page, under Testing, select Students in

Sessions.

2. Add the session to the Session List. If you are preparing

or starting multiple test session, add at least two
sessions to the Session List.

3. Prepare the test session.

e To prepare a single test session, select Prepare

Session.

Training PearsonAccess"! ™ Minnesota > 2015 - 2016 > MCA 2016~  CFL CONTROL DISTRICT (5555-09-000)~ &~

L & & e
Home Setup Testing Reports  Support

TESTING REPORTS

Select an action e Select an action e Select an action e

Siudent Tests
% Welcome to PearsonAccessNext Sessions . Contact

Select an action from one of the dropdown menug > U0SS I Sessions e Help Desk
Phone: 888-817-8659
Session List Hiyel Eza T Fitter »
nin
2 items of 2
NINA 2

[# © NINA'S CLASS

Find Students |Inthe selected session|

Filters Clear Hide
Organization

MARSS/SSID Add Selected

NINA'S CLASS

Session List Add a Session
NINA'S CLASS 8 Testing Tickets and Scheduled Sessions + @ Detalls 4 Edit
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To prepare multiple test sessions, select Combined
View from the top of the Session List. Select Prepare
All Sessions.

The test session status will change from Not Prepared to
Preparing to Ready.

NOTE: While the session is preparing, the white circle
will have a blue outline.

Once the test session has been prepared, Prepare
Session will change to Start Session and the white circle
next to the session status will turn gray.

4. Start the test session.

To start a single test session, select Start Session.
The test session status will change from Ready to In
Progress.

To start multiple test sessions, add at least two
sessions to the Session List. Select Combined View
from the top of the Session List. Select Start All
Sessions.

Once the test session has been started, Start Session will
change to Stop Session and the gray circle next to the
session status will turn green.

5. Unlock the student tests. Once the test session has been
started, a lock/unlock feature will display at the top and a
lock icon will display next to the individual student's test
status.

To unlock all students in a test session, move the
slider from locked to unlocked.

Once a test session or individual student’s test is
unlocked, the lock icon next to the student’s status
will disappear.

Session List| Adda Session
Combined View
MRS. SMITH M1
NINA'S CLASS

Combined View

Not Prepared (2)

Prpare A essons

Session List| Add a Session

NINA'S CLASS

NINA'S CLASS & Testing Tickets and Scheduled Sessions ~ @ Details & Edi
Ready Start Session | )  Refresn
Session List| Add a Session NINA'S CLASS
8 Testing Tickets and Scheduled Sessions ~ @ Details & Edi

NINA'S CLASS

Ready

Session List| Add a Session

Combined View

MRS. SMITH M1
NINA'S CLASS
Session List NINA'S CLASS
Add a Session 8 Testing © Details # Ed
= ERPSN o~

Status Key

Ready

Session List
Add a Session

NNAS CLASS

NINA'S CLASS

& Testing

In Progres

NINA'S CLASS (4 Student Tests)

Find Students  In the selected session(s) above ~

nd Scheduled Sessions + @ Detals £ Edit

a - Student Test
Status Key

y

Filters Clear Hide Displaying | 25
Organization
MARSSISSID Lastlame FirstName Middle llame Username  Sessior Student Test staty
MARSSISSID a0 SToENT A 07 Nathematics (& RBaay %
his
st0 sToENT A 07 atnematics| (@ Rdady =
Local Use Data o
092 20  STWDENT W S CLASS (Grade 07 Mathematics| [Rdagy NI
Clip uin Tis
4101000654500 STUDENT W 4227651079 @ NINA'S CLASS (Grade 07 Mathemaics | (JaRASay IS
s oLPA)
NINA'S CLASS

Session List
Add a Session

NNAS CLASS

Filters Clear Hide
Organization

MARSSISSID

Local Use Data

Clip UIN

& Testing Tickets and Scheduled Sessions ~

In Progres

NINA'S CLASS (4 Student Tests)

MARSSISSID LastName Fi
40310008
s

STUDENT A

B0 STUDENT A

s
6092 e  swoa M
s
4101000650450©  STUDENT
s

ODetais £ Edit

a - Student Test
Status Key

Stop Session

Dis playing | 25

Student Test Staty

07 Hatheratic{ ("Rgady |~
07 Matheratics (TRgady 1=
(Grade 07 Wathematics (JRagy IS

4227651079 @ NNA'S CLASS (Grade 07 Mathematics ['Ready | =
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« If additional students are added to the test session o MA—
after the student tests have been unlocked, the test :
session will show “Mixed” in place of the slider
because there are both locked and unlocked tests in
the same test session. You will need to unlock the
additional students before they can sign in to the test
by selecting the dropdown next to the student's test
status and selecting Unlock. e e
— Dé‘rﬂéﬂﬂﬂéfmm STUDENT - A Ti7ezEe DL’:EASE‘ASS[G'“E“”-‘“"Em““ Ready +
oo Di“_zﬂﬂﬂéf%ﬂ‘»‘ SIUIENIE 9041913290 @ NNA'S CLASS (Grade 07 Mathematics| [ BReady =)
Students Sign in to the Item Sampler Minnesota
Before signing in, mathematics and science students using Slgn In
text-to-speech must plug in their headphones and perform a
volume check by selecting Test Audio on the TestNav sign in Ussmarns
screen.
Password
Provide the students with their student testing tickets.
NOTE: Student information on the testing tickets is generic. 0 TestAudio
For mathematics and science, make sure students receive
the correct ticket for the item sampler they need to take
(tickets with Student, A for accommodated text-to-speech Mhesoia
and science script, Student, M, for standard text-to-speech).
Sign In

Students sign in to the item sampler by selecting the TestNav
8 icon on the Home screen (for tablets); selecting TestNav
from the Apps menu (for Chromebooks); or selecting the
TestNav 8 icon on the desktop screen (for desktops and Sanin
laptops).

Usemame

When they are ready to sign in, students enter the username
and password provided on their student testing tickets, and
select Sign In.

NOTE: Students will see a code of conduct screen, which

I'EﬂECtS What they WI“ see in the Operational teSt' Whlle the On this test, do your own best work to show what you know and can do.
code of conduct indicates that students cannot work with « Do not accept help finding answers to test questions.
. . = Do not give answers fo other students
other students or accept help, this is specific to the actual « Do not tell others what is on the test
. + There may be consequences if you do not follow directions or if you behave dishonestly.

test and does not apply to item samplers.

Student Testin g Status . s ) Ty
8888888888888 STUDENT A 4300802873 TEST 2 (Grade 07 Mathematics Ready

. . . . o MCA)

The testing status of all students in the test session is set to
i) MCA)

“Ready" in PeaI’SOHACCess Next and W|I| not Change at any STUDENT M 0742991163 ;‘iiT)Q\Grademmalhemaﬂcs Ready

point during the administration of the item sampler.
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Students Exit an Item Sampler

If the student needs to exit before completing the entire item
sampler, the student selects Sign Out of TestNav from the
User dropdown menu. The student then selects Save and
Return Later.

NOTE: The options to exit the item samplers are the same as
those in the operational test, but students will not be able to
resume the item sampler where they left off. The student will
need to start over if exiting before completing the entire item
sampler.

S Student &~

Sign out of TestNav

Exit Test * Cancel

1 want to exit this test and finish later,

nd Return Later "

Students Complete and Submit the
Itemn Sampler

When students have reached the end of the item sampler
and are ready to submit the item sampler for scoring, they
are prompted to review their answers. After reviewing their
answers, students select Submit Final Answers.

A report screen then appears, and students have the
opportunity to view the correct answers and print their score
report. However, score reports cannot be printed using
tablets and Chromebooks.

Students select Print this page or Sign out on the report
screen.

NOTE: The report screen is the only way to access student
scores on item samplers.

Congratulations! You have reached the end of the test.

End of Section 4

Use the Review button above to go back and review your answers. When you are
done, use the Submit Final Answers button below to Submit your answers,

All Questions

Bookmarks
Answered
‘ Submit Final Answers ’
Review -

Print this page

Do not close your browser or click on the Logout button on the report unti the Test Administrator is able to review your
responses.

To review the final section, select Review, and select the All Questions tab, and then select the question needing
review. To get to this report again g to the 'End of the Section’ and 'Submit Final Answers'.

S. Student

Congratulations! You completed the test

“You scored 7 out of 47 points on the scored questions

Up to 0 additicnal points for un-scored questions can be awarded to your score by your Test Administrator upon
grading responses listed on the appendix below.

The maximum possible paints for this test is 47

Test 1

Qo ot e

Instruction N/A NA
Instruction N/A NA
Question 1 1 1






